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BUILDING AN AUDIO PODCAST: AUDACITY’S INTERFACE

The Menu Bar holds most of the common software
options. The File menu is probably the one you will
use the most, especially the Export function.
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Having multiple tracks lets you mix them
together.
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Playback Control
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These are the usual playback buttons (Pause, Play, Stop,
Rewind, Forward, Record)
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Multiple options are
available for each track.
To access the track
menu, you must click on
the section where you
see a triangle pointing
= down.
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Cick and drag o select audio
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é Mode Toolbar )
These buttons will let you
toggle between different
editing modes
(Selection/Position,
Envelope, Draw, Zoom,
Timeshift, Multi tool)
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é Zoom Toolbar )
Use these bottons to
Zoom In, Zoom Out,

Zoom on the Selected
Zone or Fit in Window.
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Most of the time, you
will want to split stereo
tracks, get rid on one
side and make the
remaining side in mono.
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The Envelope tool (also refered to as Rubber Banding) is the most useful tool to mix your track
together. First, you need to click the Envelope tool button. You will be able to create cue points on
all tracks to adjust the volume level. By using the Timeshift tool, you will overlap music tracks and
voice to create a profesional-sounding audio track.
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Envelope and Timeshift Tool
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